SAMPLE LETTER FOR INSTALLATION PASSES
(Follow the link and download)
(To be drafted on Exhibitor company letterhead paper and certified by the seal and signature of the company's chief executive, in 2 copies)
During the installation and dismantling of the Event, Developers’ representatives enter the Exhibition space using passes issued by the General Developer on the basis of the submitted lists in the established form.
To obtain installation passes, it is necessary to present the approved Letter for move-in/move-out together with the Letter for installation passes. If nothing is to be moved in, the Organizer's stamp (confirming the approval) is required on the Letter for installation passes.
Passes are issued as follows: 1 pass per every 5 m2 of stand area.
If you have all the necessary approvals (Organizer's stamps), you can send the Letter for move-in/move-out to the Service Center Department by e-mail in advance for the required number of passes to be prepared.
Service Center Department: Service@Crocus-Expo.ru 
	LETTER FOR INSTALLATION PASSES
	
	

	
	

	Customer
	Name of the customer company / full name of the individual customer under the contract

	Event
	

	Dates of the event
	

	Venue
	Pavilion
	Hall 
	Stand 
	Metric area

	
LIST OF EMPLOYEES
	

	Employee’s full name

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	7.
	

	8.
	

	9.
	

	10.
	

	11.
	

	12.
	

	13.
	

	14.
	

	15.
	

	16.
	



Full name							            Date				
Position					   		            Signature				
L.S.
Contact details of the person responsible for works at the Exhibition space:

Full name							            Date				
Developers, as well as exhibitors acting as developers of their stands, obtain passes for installers during technical accreditation based on the template of "BuildExpo" (General Developer of the Crocus Expo IEC) https://www.buildexpo.ru/bexpo/exhibitors/

